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	Regulation and Quality Improvement Authority
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BELFAST
BT1 3BT


Personal Reference - Explanatory Note to Referee
In accordance with The Independent Health Care Regulations (Northern Ireland) 2005 as amended, practices providing private dental treatment in Northern Ireland are regulated by The Regulation and Quality Improvement Authority (RQIA).
RQIA is the independent body responsible for monitoring and inspecting the availability and quality of health and social care services in Northern Ireland, and encouraging improvements in the quality of those services.  Part of regulation is the requirement for persons carrying on or managing regulated services to register with RQIA in accordance with Article 12 of The Health and Personal Social Services (Quality, Improvement and Regulation) (Northern Ireland) Order 2003.  Associated regulations stipulate the requirement for RQIA to obtain references for persons seeking registration. 
Managers of regulated services hold responsibility for safeguarding and promoting the welfare of vulnerable people in their care.  They should have knowledge of and commitment to good care practices and possess the competencies necessary for the management of the service.  Honesty, integrity and trustworthiness are essential requirements in determining the suitability of an applicant for registration.  In addition, applicants for registration are required to declare all convictions subject to the Rehabilitation of Offenders (Exceptions) Order (Northern Ireland) 1979.  It is essential therefore that you inform RQIA of any convictions or matters known to you which may render the applicant unsuitable for working with vulnerable people. 
The reference you provide will be used to assist RQIA in determining whether registration will be granted.  RQIA may be required to contact you to further clarify or verify details provided in your reference.  Please complete the form only, if you are happy for RQIA to do so. 
Please complete the form attached and add any other comments that you consider to be relevant and return to the applicant. 
Thank you in anticipation of your assistance.  Should you have any queries, please do not hesitate to contact the Registration Team in RQIA on (028) 9051 7500.
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	REFEREE FORM


Please complete all shaded sections. Use page overleaf if necessary

	Name of the Applicant
	     

	Position
	Manager

	Name of Establishment
	     

	Type of Service
	Independent Hospital

Providing Dental Treatment

	The capacity in which the applicant is known to you (i.e. colleague, subordinate, other)
	     

	The length of time known to you/ duration of employment
	     


Please outline your assessment of the above named individual's: 

	1.

Integrity and character
	     

	2. Competence and skill to manage the above named service
	     

	3. 

Experience in caring role
	     

	4. 

Ability to manage and lead a team of staff
	     


	Use as continuation sheet or to add any other comment you consider relevant to the application for registration of the above individual

	     


I confirm that I am not a relative, nor have I any conflict of interest with the person applying for registration. I agree for RQIA to contact me to verify or clarify information provided in the reference using the details provided below.

	Name
	     

	Address
	     

	Telephone
	     

	Email
	     


	NAME (print)
	Signature
	Date

	     
	
	     


Please sign form and return to applicant for forwarding to RQIA with their completed application pack.


