
How to submit a follow up notification on the RQIA web portal 
 

You may need to submit a Follow up form in respect of an incident. This requirement may either be 

prompted by a request by RQIA (in which case the Follow Up Required tick box will be automatically 

populated and you will receive an automated email) or alternatively you can submit this form 

voluntarily in respect of any ‘Ongoing’ notification.   

 

1. Select the relevant notification and then use the ‘Follow up’ button.  

 

2. Input the relevant information into the Form 2 and then click the ‘Submit’ button.  

 

3. The amended incident will then sit within the ‘Ongoing’ notifications section with the ‘Follow 

up Submitted’ tick box selected. 

 

 


